
Jocelyn Parlee
902.499.0084

jocelynparlee@gmail.com

35 Halton Dr.

Elmsdale, NS B2S 0L1

Skills
Professional, Friendly, Positive
Attitude & Excellent
Communication Skills

Class 4 Drivers License

Extensive Experience Piloting
Various Forms of Transportation
with Manual & Automatic
Transmission Systems

Flexible and Adaptable
Excellent Multitasking Abilities
TEAM Focused
Technologically Adept
Critical Thinking Skills
Highly Adaptable in quick
changing environments
Extensive Prioritising Skillset

Education

OFFICE MANAGEMENT &
ACCOUNTING CERTIFICATE 

Halifax Board of Trade
September, 1991
Certificate Program

SMALL BUSINESS
MANAGEMENT & MARKETING

Henson College
January, 2001
Certificate Program

SET ETTIQUETTE COURSE

WHMIS
AixSafety.com
April, 2024
Certificate Program

April, 2024
EMERGENCY CPR-C & AED
Canadian Red Cross

Certificate Program

STANDARD CPR-C & AED
Canadian Red Cross  Nov. 2024

TRACKER 101 COURSE

IATSE
May, 2025
Online Course

IATSE
December, 2023
Online Course

Summary
Professional, efficient, and detailed with hands‑on experience supporting
day‑to‑day operations, building strong teams, and improving workflow. Known for
clear communication, steady problem‑solving, and a calm, reliable approach..

PERFORMER ON CAMERA

Agent: Delinda Therrien  ASPIRING ARTISTS AGENCY 
Film & Television Industry / 2004 - Current & On-Going

Contracted For Business Rebranding & Launch
Designed, implemented and executed new company branding campaign
within launch deadline and specifications.
Designed, implemented and optimized company website and social media
channels.
Filmed, directed and produced client success videos.
Created and managed new branding launch to coincide with a major
corporate sponsorship charity event.
Coordinated with design teams to develop high-quality creative assets.
Captured new customers through brand strategies and promoting brand
effectiveness to highlight product benefits.
Liaised with executive and management teams to develop solutions and
accomplish shared objectives including budget management. 

DIRECTOR OF MARKETING & CLIENT SUCCESS (CONTRACT)
Contracted Marketing and Promotional Services, Nova Scotia, CA 

Experiences
PROFESSIONAL TRACKER: SULLIVAN’S CROSSING S4

TRANSPORT DEPARTMENT: 
Complete Department Tracking System Creation & Implementation
Financials: Budget Forecasting, Data Tracking & Reporting, Spreadsheet
Creation, EP Smart PO Creation and Management, Inventory Tracking,
Cashet Tracking and Department Weekly Reconciliations, Liaison between
departments 
Payroll: Department Daily Time Reporting/Weekly Time Sheet Creation
Office & Administrative Management
Reference: Keith Flynn  902.221.0529

MEMBER

Sullivan's Crossing  S3-2024 Run Of Show Cast Driver
FLIGHT 111 Daily Unit/Heavy Equipment Driver 2025

FROM S4 2025  Daily Unit/Heavy Equipment Driver
BABY  2025  Cast Driver

PROFESSIONAL TRANSPORT/CAST DRIVER
THE EXECUTOR 2026 Run Of Show Head Driver
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